
External and Internal Publicity Form
Event      
Date of Event      
Time      
Location      
Contacts for the event-Name, phone # and email address
     
Please submit 3 weeks prior to the event (ASAP). How do you want your event publicized?  
Externally  FORMCHECKBOX 

Check which types of publicity you want
· Ad In the Facts  FORMCHECKBOX 

· Channel 19-free  FORMCHECKBOX 

· The Source  FORMCHECKBOX 

· Press Release in The Facts-free  FORMCHECKBOX 

· In the Religion section of The Facts- free  FORMCHECKBOX 

· The Image Magazine  FORMCHECKBOX 

· Posters around Town  FORMCHECKBOX 

     
Please include important information that should be conveyed about your event other than the details listed above. For example; The fish was caught and donated by Craig Werling
For Internal Publicity: You need to contact the following people:
· For the St Timothy’s Web site- Sondra Griner, sgriner@stimothy.org or Alison Rice  ajrice@stimothy.org
· Calendar on the St Timothy’s Web-site Judy Armstrong- Judith.armstrong@att.net 

· The Sticks and Stones Newsletter-contact Margaret Jones- newsletter@stimothy.org
· Sunday Pew Sheet-Send information to Mary Park by Tuesday at 4PMoffice@stimothy.org 

· Announcement at Church, email to Mary Park, office@stimothy.org by 4PM Friday
· Parish-wide email- Send to Andy 
Please return to the Evangelism box or e-mail this form to: Publicity Team-Arleen Frank- adfrank@earthlink.net  265-4920 and Nayantara Verghese- nverghese@hotmail.com 299-3202

